
1) Preliminary Phase (project start up)
	S ite Review
	I nitial meeting to identify Project Team 

2) Programming Phase 
	S ite Survey 
	I dentifying project needs and goals

3) Schematic Design Phase 
	S pace Planning (Space Utilization Plan) 
	C onceptual Design

4) Design Development Phase
	 Design Presentation with Renderings 
	C olor and Material Selection
	 Furniture Selection
	C ustom Cabinetry Design

5) Construction Document Phase
	C onstruction Documentation for building and permit submission
		  · Floor plan
		  · Demolition and Construction plans
	 	 · Reflected Ceiling Plan
		  · Electrical / Voice / Data location plan
		  · Interior Elevations and Details 
		  · Finish plan
		  · Hardware and Door schedule
		  · Furniture / Equipment Plan
	 	 · Furniture / Finish Specifications & Room Finish Schedules 

6) Purchasing Coordination Phase
	 Review Furniture Specifications / Final Order with Dealer

7) Construction Observation Phase
	 Project Management / Move Coordination
	C oordinate Furniture Installation
	A rchitect, Lighting, Electrical, and Structural  
	C onsultant Coordination

our services

Rendering

Floor plans / preliminary ideas

Image board


